
‘Oku līpooti fakata‘u atu ‘a e ngaahi kautaha ngāue ‘ofá ki he Charities Services (Ngaahi Sēvesi ki 
he Ngaahi Kautaha Ngāue ‘Ofá) ‘aki ha‘anau fakafonu ha foomu fakamatala fakata‘u pea mo tānaki 
atu ki ai ha līpooti ‘o e faifatongiá kuo ‘osi fakamo‘oni tohinima ki ai. Kuo pau ke fakakakato ‘a 
ho‘o ngaahi līpootí ‘o ngāue‘aki ‘a e ngaahi tu‘unga fakalīpootí (reporting standards) pea ‘okú ke 
ma‘u ‘a e vaha‘a taimi ko e māhina ‘e 6 meí he ngata‘anga ‘o ho‘omou ta‘u fakapa‘angá ke  
fakakakato ai kinautolu. 

Ko e tūhulú ni ‘okú ne vahevahe hifo ‘a ho‘o līpooti fakata‘ú ki ha tu‘unga faingofua ‘e 8 pea ‘oatu ai 
mo ha ngaahi fehokotaki‘anga ki ha ngaahi fakamatala ‘aonga ke tokoni atu ki ho‘o līpootí. 

Ngaahi sitepu ki hono fakafonu ‘o ho‘o fakamatala fakata‘ú
1.	 Vakai‘i ‘a e tu‘unga (tier) ‘oku kau ki ai ‘a ho‘o kautaha ngāue ‘ofá.

2.	 Tukuhifo (download) ‘a e tūhulu ki he līpooti fakata‘ú ke tokoni atu kiate koe:  
tohi tūhulu ki he Tier 3 pe tohi tūhulu ki he Tier 4.

3.	 Vakai ki he ngaahi nāunau ‘oku ma‘u ki he tu‘unga/lēvolo ‘okú ke ‘i aí. 
Ko e ngaahi nāunaú ni ‘oku kau ki ai ha ngaahi sīpinga līpooti, ako, ngaahi fakatātā ‘o ha ngaahi līpooti ki he faifatongiá, 
pea mo ‘emau tūhulu ki he founga ki hono fakafonu ‘o ho‘o līpooti ki he faifatongiá pea mo ho‘o līpooti fakata‘ú.  
Vakai ki he ngaahi nāunau ki he Tier 3 pe ngaahi nāunau ki he Tier 4.

4.	 Tukuhifo ha sīpinga ‘o e līpooti ki he faifatongiá ke kamata‘i‘aki. 
Ngaahi sīpinga līpooti Tier 3 pe ngaahi sīpinga līpooti Tier 4. ‘Oku ‘ikai ke pau ia ke ke ngāue‘aki ‘a ‘emau sīpinga līpootí, 
ka ‘e faingofua ange kapau te ke faka‘aonga‘i ia. Kapau ‘okú ke fiema‘u ha tokoni ki hono ngāue‘aki ‘o e ngaahi sīpinga ‘i 
he polokalama Excel, mamata‘i ‘a ‘emau ngaahi akó: ako ki he Tier 3 pe ako ki he Tier 4.

5.	 Fakakakato ‘a ho‘o līpooti ki he faifatongiá ‘aki ‘a e fakamatala fakapa‘anga pea mo ‘ikai fakapa‘anga 
fakatou‘osi.
Fakatokanga‘i: ko e puha kotoa pē ‘i he sīpingá ‘oku ‘i ai ha faka‘ilonga * kuo pau ke fakafonu ia. Manatu‘i ke ‘ai ‘a e 
kau ma‘u lakanga ‘i ho‘o kautaha ngāue ‘ofá ke nau fakamo‘oni mo fokotu‘u ‘a e ‘ahó ki he līpooti kuo fakakakato ki he 
faifatongiá.

6.	 Te ke fiema‘u ha ‘ātita pe toe vakai‘i?
Te ke fiema‘u ha ‘ātita (audit) pe ko hano toe vakai‘i (review) kapau ‘oku pehē ‘e ho‘o ngaahi tu‘utu‘uní (konisitūtoné 
pe tohi talāsiti fakalaó) kuo pau ke fakahoko ia PE ‘e makatu‘unga pē ‘i ho‘o fakamole ki hono fakalele ‘o e kautahá ‘i he 
ta‘u takitaha ‘e ua kuo toki ‘osí:

Laka hake ‘i he $550,000 – te ke fiema‘u ha taha pē ‘i hano ‘ātita‘i pe ko ha toe vakai‘i ‘e ha tokotaha ‘ātita kuo ‘osi  
ma‘u faka‘ilonga
Laka hake ‘i he $1,100,000 – te ke fiema‘u ke ‘ātita‘i ‘e ha tokotaha ‘ātita kuo ‘osi ma‘u faka‘ilonga

Kapau ‘oku ‘ikai ke ke fakapapau‘i ‘a e fiema‘u ‘oku kaunga atú, vakai‘i ‘a ho‘o tohi tu‘utu‘uní ‘i he Charities Register pe  
hū atu ki he ‘akauni ‘initaneti ‘a ho‘o kautaha ngāue ‘ofá.

Fakafonu ‘o ho‘o fakamatala fakata‘ú 
(Ngaahi kautaha ngāue ‘ofa Tier 3 
(Lēvolo 3) mo e Tier 4 (Lēvolo 4)

https://www.charities.govt.nz/reporting-standards/
https://www.charities.govt.nz/reporting-standards/which-tier-will-i-use/
https://charities.govt.nz/assets/Uploads/Resources/Tier-3-Guide-161103-printed-V2.0-web.pdf
https://charities.govt.nz/assets/Uploads/Resources/Tier-4-Guide-161103-printed-V1.0-web.pdf
https://www.charities.govt.nz/assets/How-to-complete-your-Performance-Report-and-your-Annual-Return.pdf
https://www.charities.govt.nz/reporting-standards/tier-3/
https://www.charities.govt.nz/reporting-standards/tier-4/
https://www.charities.govt.nz/reporting-standards/tier-3/tier-3-annual-reporting-guide-template-standard-and-guidance-notes/
https://www.charities.govt.nz/reporting-standards/tier-4/tier-4-annual-reporting-guide-template-standard-and-guidance-notes/
https://charities.govt.nz/reporting-standards/tier-3/how-to-use-the-excel-template/
https://charities.govt.nz/reporting-standards/tier-4/how-to-use-the-excel-template/
https://www.charities.govt.nz/news-and-events/hot-topics/signing-tier-3-and-tier-4-performance-reports/
https://www.charities.govt.nz/news-and-events/hot-topics/signing-tier-3-and-tier-4-performance-reports/
http:// 
https://www.charities.govt.nz/im-a-registered-charity/annual-returns/new-statutory-audit-and-review-requirements/
https://register.charities.govt.nz/CharitiesRegister/Search
https://register.charities.govt.nz/Account/LogOn
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Kei fiema‘u ha tokoni? 
Fokotu‘u hao taimi kilīniki fakatāutaha pea ‘e lava ke ke talanoa mai 
ai kiate kimautolu ‘i he telefoní pe ‘i ha talanoa vitiō (Zoom).

Fetu‘utaki mai kiate kimautolu
Telefoní: 0508 CHARITIES (0508 242 748)
‘Īmeilí: info@charities.govt.nz

Ngaahi fehokotaki‘anga vave ki ha ngaahi nāunau ‘e ‘aonga

	▶ Seminā ‘i he ‘initanetí ki ha fakamatala fakanounou ki he līpooti fakata‘ú
	▶ Tohi ki he founga ‘o hono fakafonu ‘o ho‘o līpooti ki he faifatongiá pea mo ho‘o fakamatala fakata‘ú
	▶ Vaha‘a taimi ki hono fakahū ‘o e līpootí 
	▶ Lisi ke fakakakato ki he fakamatala fakata‘ú ma‘á e ngaahi kautaha ngāue ‘ofa iikí
	▶ Tūhulu ki he tohi lekooti pa‘anga fakakomipiuta (cash book) ma‘á e ngaahi kautaha ngāue ‘ofa Tier 4
	▶ Fakamatala ki he kau ngāue ‘ofá 

7.	 Hū atu ki he ‘akauni ‘initaneti ‘a ho‘o kautaha ngāue ‘ofá pea fakahū ‘a ho‘o fakamatala fakata‘ú.
‘Oku kau ‘i heni hano tali ‘o ha ngaahi fehu‘i ‘i he foomu fakamatala fakata‘ú pea mo hono tukuhake (upload) ‘o ho‘o 
līpooti ki he faifatongiá. Ki ha tokoni, mamata‘i ‘a ‘emau vitiō Online Annual Return Walk-through.

Totongi ‘a e totongi hilifaki ki he fakamatala fakata‘ú (kapau ko ho‘o kautaha ngāue ‘ofá ‘oku $10,000 pe lahi 
hake ai).
Muimui ki he ngaahi sitepú ni ke totongi ‘a ho‘o totongi fakamatala fakata‘ú ‘o fakafou ‘i he founga faka‘initaneti ‘a e 
pangikeé (online banking).

https://www.charities.govt.nz/news-and-events/events/one-on-one-clinics-with-charities-services-every-thursday/
mailto:%20info%40charities.govt.nz%20?subject=
https://charities.govt.nz/news-and-events/webinars-and-videosnga-wananga-a-ipurangi-me-nga-ataata/past-webinars/annual-reporting-an-overview-for-tier-3-and-4-charities/
https://charities.govt.nz/news-and-events/webinars-and-videosnga-wananga-a-ipurangi-me-nga-ataata/past-webinars/annual-reporting-an-overview-for-tier-3-and-4-charities/
https://www.charities.govt.nz/assets/How-to-complete-your-Performance-Report-and-your-Annual-Return.pdf
https://www.charities.govt.nz/assets/How-to-complete-your-Performance-Report-and-your-Annual-Return.pdf
https://www.charities.govt.nz/assets/Reporting-Timeline.pdf
https://www.charities.govt.nz/assets/Annual-Return-Checklist-for-Small-Charities-003.pdf
https://charities.govt.nz/assets/How-to-use-the-Automated-Cash-Book-guide.pdf
https://www.charities.govt.nz/im-a-registered-charity/running-your-charity/volunteers/
https://www.youtube.com/watch?app=desktop&v=2nZn_H9f4iA&feature=youtu.be
https://www.charities.govt.nz/im-a-registered-charity/annual-returns/how-to-pay-online/
https://www.charities.govt.nz/im-a-registered-charity/annual-returns/how-to-pay-online/



